
Replying to an Item You Receive 
 
You can reply to an item you receive. You can reply to the item’s author or 
to everybody who originally received the item. 
 
1   
While reading the E-mail message, click on the little arrow to the right of 

the REPLY button. 
 

 
 
 
2   
Choose one of the following options: 

 
 
4   
Type your message. 
 
5   
Click Send. 


